G LG Adm s Dy el H“

S
\




STATINTL
i
i

STA‘I?INTL

STATINTL

i
i
J
|
3
|
i

i; personnel standerds essontial to o ns

N

ey

Rao

e

Washingtou, D,

ADITHISTRATIVE INSTRUCTION
| WUMBER

- SUBJEOT:

' (This rescinds Administrative Instructio

31 July 1947). :
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3 be  If the Chief, Personnel’ Brarich, ‘determines that final ad=
mip;atrqtive action by his office is not feagible, he shall immediately
‘fomard the reeord directly to the Board for 1ts consideration, ‘

o Ce. At the time recerds are forwarded to- the Board the Chief,
Personnel Braneh, wili notify the individual concerned that he is suge
bended from dut under the provisiong of this memorandum due to fallure S
to meet the hig CIA standards for its employces, and will inelude in the : |
notice the following information: =~ ‘ L ‘ :

(1) The oase will be considered by the Board within -
two weeks after date of the notice, ~ i

(2) Inquiries in eonnectfon with suspension notices
should be made to the Chief, Personnel ‘Relations Division,
. Personnel Branch, . _ o :

. (3) The employae mey submit to the Personnel Relations
Division, Personnel ‘Branch, ‘s’ written statement to be cone
sidered by the Board or a request to ‘appecr in person before
the Board, No individuel w111 be brought to Washington at -
govermment, expense to appear before the Board, ‘

oo d, Susgension notices will be- sent by registered meil to the
hor_netaddress.‘,o the individual being suspended, requesting return pree
ceipt, , :

appearances directly with the Board reco;-der. s .

b, Forward directly to the Board recbrder written state~
- ments received from Suspended employces, ' s '

", The Board will give full consideration to each case, include

ing"{oluntary written or verbal statements of individuals concerned,
and -such additional':evidence, as may be deemed’ necessary, and prépare a

written recommendstion to the Director, The recommendation will be

‘eigned by each voting member of the Board, noting concurrence , or nope -
coneurrence in each cage, Any member inecluding the Law membet ‘and

- tha 4dv1 pos may-- gppeud, Qniudiy‘ldual* sdgned. comment,: ':T,hev_ complete

e N . K
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record of cuch case considered by the Board will be attached to the . ,1‘
Board!s recommendations for the information of the Director, o
8, The Director‘s determination in each’ case will be final, If -

. his decision is to terminate employment, notice of separation: to the =
Civil Service Commission will state only that separation is accomplished : ‘
by order of the Director under authority granted by sub=paragraph (c) .
of Section 102 of the National Security Act of 1947, without further : !
amplification. |

'Re H, HILLENKCETTER «
. Rear Admiral USN :
Director of Central Intelligence

DISTRIBUTION: To All CIA Employees -
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CENTRAL INTELLIGENCE AGENGY :

‘ _./,‘:};& e . Wﬂshinéton’ Dc C [} v r %
ADMiNISTRATIVE msmucnog ES TR, CTED o 11;“Nnvé,mber' 19'47
NUMBER ‘

SUBJECT: Employment, Review Board ané»Procedures

(This rescinds Administrative Instruection
dated 10 October 1947)

1.  Sub-paragraph (¢) of Section 102, National Security fet of

1947 (Public Law 253 - 80th Congress), is quoted below: ,

"Notwithstanding the provisions of section 6Aof the

Act of August 24, 1912 (37 Stat. 555), or tho provisions

of any other law, the Director of Central Intelligence

may, in his diseretion, terminate the employment of

any officer or employee of the Agency whenever he sha)l

deem such terminstion necessary or advisebie in the

interests of the United States, but such termination

shall not affect the right of such officer op employee

such emplcyment by the United States Civil Service
Commission,"- ' :

2. "This section was enseted to enable the CIA to maintain high
personnel standardg essential to a national intelligence agency,

3. To provide an impartial review, and to advise the Director
in the just and equitable exercise of hig discretionary power under
the Act quoted above, an Employment Reviey Board is hereby appointed
to consist of: < ‘ '

Executive Director == Chairman
~ Chief, Advisory Council . == Member
Chief, ICAPS = . . == lember
Executive for Administration e llember
and Managemert )

General Counsel ‘ == Law member without vote

Executive for Inspection »» Advisor to the board withey
. &nd Security ‘ : - vote : ~

"Assistant to the Executive =~ Recorder without vote -

' Direetor. o A

Assistant to the Chief, " =« Alternate Recorder without
- Advisory Council " ) © - vote .

Each Assistant Director =+ Alternate members to sit

- with the Board 'at the dig=
~{ri . cretion of the ‘chaiyman
- should three regular voting
. members not. be available,

Tt
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Every case involving involuntary terminetion of a CIA

employee will be forwarded by the head of the =mppropriate 6ffice or
. Staff Section to the Chief, Personnel Branch, A&M, together with all
applicable reports of investigation and other pertinent records., -

b.

(1) If the Chief, Personnel Branch, determines that
final adn:lnistratlve action by his office is not feasi-
ble, he shall immediately forward the record directly
to the Board for its consideration,

'(2) The Board will meke a preliminary review of each

case and determine whether, in its opiaion, there is
sufficient evidence te warrant fornal Weard proceedlings
and Tecommendations to the Director, If formal board
proceedings are not considered feasible, the cheirman
will return the records to the Chief, Porsomnel Branch,
stating, over his signature, that in the opinion of

the Board there is not sufficient evidence to warrant
Board action in the case.
(3) If the evidence presented is considered sufficient
for formal Board proceedlngs, the Chief, Personnel
Branch, will be informed in writing by the chairmen of
the Board, who will instruct him to place the indivi=
dual concerned on leave under the provisions of this
directive (with pay to the extent of accrued leave

. and. without pay in excess thereof), and transmit to

hin a written notice 1ncludir'g the following informa=-
t:Lon.

(u) That infermation has been preqented to the
‘Enploynent Review Board indicating the pnssibili-
ty'that the termination of his employment with
CIA may be necessary under.the provisions of the
lew quotéd in parsgraph l of this directive.

(t) Theat his case will be considered by the
Board within ten days after date of notification,
(In cases of individuals who are employed by CIA
in other thgn the Washington erea, the period of
time will be extended to three weeks to enable .
the individual concerned either to appear at his
own expense or to submit a written statement for
cons:Lderation)

“(e) Inquiries in connection with suspension
. notices shouid be made to the Chief, Personnel
" Relations (Pivision, Personnel Bra nch

(d) The employee may subriit to the Personnel Re=
lations. Division, Personnel Brench, & written .
‘statement to be considered by the Board or a rcquest to
appear in person before the Board, ' No indivie

dual will be brought to Washington at government
ﬁpear before the Boards,

xpen

eﬁEsr
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(e) . .The employee mey resign voluntarily under
c@rcumstgpces indicated below:’ - g ‘ R ;

£ 28

15

(1)1'At an&}time prioﬁ.tovthe,ﬁifector's
action on recomnendations of the Board.

(2) Then resignation is not submitted prior
to the Director's action, and the Director
determines thet employment should be ter= .
mineted, the Director may authorize that
the enployee be afforded a further oppor-

 tunity to resign within 48 hours after re-
ceipt of notification to that effect, In
such circumstances, if resignation is not
submitted within the indicated period, em=
ploynent will be terminated under the au-
thority quoted in paragraph 1 esbove,

(f) TVhen circunstances permit, more speeific
basis for Board action will be specified by the
chairman of the Board to be included in the
netice to the employee concerned,

c. The notices spscified zbove will be sent by registered
nail to the hore eddress of the individual being placed on
leave under these circumstances, with return receipt re=
quested, . )

d. Prior to the dispatch of notices to individuals, the
‘head of. the office or staff section in which the individual
concerned is employed will be notified persorally, either
verbelly or in vriting, by the Chisf, Personnel Branch,

of the action initicted.

5, The Exécutive for Inspection and Security mey refer directly
to the Board any case arisirg within the scope of his functions, 1In
A such casss nction will be taken by the Board in the same menner as
T for cases.covered under peragraph 4 above except that records which
are returned by the chairman on the basis of insufficlent evidence
will ‘be returnzd directly %o the Executive for Inspection and Security,

6., ‘ThekChief; Personnel Branch, will:

. e Qscertain at the errliest practicablc date, the names
of individunls placed on lecve under ths. provisions of this
directive who desire to make statenents in person before the
Board, and will arrange a schedule for such’ appearances direct=
1y with the Board recorders ; 4

: ».bi_fEérﬁé;d di&eét}y;ﬁoftﬁe Board recorder written staté=
ments. received. fron individuals placed on leave under the pro=
visions of this directive, '

[ . RESTRICTED o
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’ 7o In those cases where fovrm'a_l proceed. ngs are decided on,
the Board will give full consideration to cach case, including volun-—
tary written or verbal ‘s‘xtntemonts of individuals concerncd, -and such

- ‘additional ovidence as may be decmed necessary, and preparc & wiitten |

rocormendation to'the Dircetor, The recommondation will be signed

by .cach voting momber of the Board, noting CONCUrrence o0r Non—ConCcure
.rence incach case, Any momber including the 'Law momber and the
ddvisor may oppend an. individunl' signed commente The complete record
- of cach casc considerod by the Board will be attached %o ho Board®s

recommondations for the information of theo Directér,

‘8« ‘Tho Directorls do’tcrminzitiﬁn in each cnse conéiderod for—

‘mally by tho Bonrd will be final, If his decision is to terminate

employment, notice of soporntion to the Civi 1. Seérvice Commission

will state only that soparntion is accomplished by order of . the
Dircctor undor authority grantod by sub=parngr.ph (c) of Scction 102
of tho Nationsl Sc(l:u.rity Act of 1947, withowt furthor amplification,

. H. . TEOETTER
Rorr Admirnl, USN
Dircctor of Central Intclligence

DISTRIBUTION; +To all CIA cmployecs

. RESRIGED
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. CENTRAL INTELLIGENCE ‘AGENCY
Washington, D,C.

ADMINTSTRATIVE INSTRUCTION -~ . 1l Yovember 19L7

" NUMBER

SUBJECT: Employment Review Board and Proce.dures‘

(This rescinds Administrative Instruction
dated 10 October 947)

1, Sub-paragraph (c) of Section 102 National Security Act of
1947 (Public Law 253 - B0th Congress), is quoted below:

"Notwithstanding the provisions of section 6 of the
Act of August 2k, 1912 (37 Statl555), or the provisions
of any other law, the Director of Central Intelligence
may, in his discretion, terminate the employment of
any officer or employee of the Agency vhensver he shall
deem such termination necessary or.advisable in the
interests of the United States, but such termination
shall not affect the right of such.officer or employee
to seek or accept employment in any other department
or agency of the Govermment if declared eligible for
such employment by the United States Civil Service
Commnissions" : )

2. This section was enacted to enable the CIA to maintain high
personnel standards essential to a national intelligence agency,

3, To provide an impartial review, and to advise the Director
in the just. and equitable exercise of his discretionary power under
the Act quoted above, an Employment Review Board is hereby appointed
to consist of: ' ' -

‘Executive Director . ~= Chairman

Chief, Advisory Council <~ Member
. Chief, ICAPS ~-= lember

Executive for Administration = -- llember
and HManagement ’ ’

General Counsel ‘ ~~ Law member without vote

"Executive for Inspection - Advisor to the board without
and Security ' S vote ’

Assistant to the Executive i~ -~ Recorder without vote
Director L O

Assistant to the Chief, = = Alternate Recorder without

S Advisory Council - . . vote ‘

" Bach Assistant Director == Alternate members to sit

with the Board at the dis-
cretion of the chairman
: , , should three regular voting =
(5590) RS ‘members not be available,

~ RESTRICTED
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L. a. Every case involving involuntary termination of a CIX
 employee will be forwarded by the head of the appropriate 0ffice or
Staff Section to the Chief, Personnel Branch, AZM, together with all ,
applicable reports of investigation®and other rertinent recordss ‘ :

@4 N
{ B

b. (1) If the Chief, Personnel Branch, determines that
. final administrative action by his office is not feasi~ -
ble; he shall immediately forward the re cord directly - .
+to the Board for its considerations ‘ ;

(2) The Board will make a preliminary review of each

case and determine whether, in its opinion, there is ;

: sufficient evidence to warrant formal board proceedings

! and recommendations to the Director, If formal board

’ . proceedings are not considered feasible, the chairman
will return the ‘records to the Chiel, Personnel Branch,
stating, over his signature, that in the opinion of
the Board there is not sufficient evidence to warrant -
Board -action in the case, ) ‘

i ‘ (3) 1If the evidence presented is considered sufficient
\ for formal Board proceedings, the Chief, Personnel -
Branch, will be informed in vriting by the chairman of
the Board, who will instruct him to place. the indivi-
dual concerned on leave under the provisions of this
directive (with pay to the extent of accrued leave

and without pay in excess thereof), and transmit to
him a written notice including the following informa=~
tions

(a) That information has been presented to the
Employment Review Board indicating the possibili=-
ty that the termination of his employment with

L : CIA may be necessary under the provislons of the
: 1law quoted in paragraph 1 of this directives

(b) That his case will be considered by the

Board within ten days after date of notification.

(In cases of individuals who are ‘employed by CIA

in other than the Washington area, the period of

time will be extended to three weelks to enable

the individual concerned either to appear at his
' own expense or to submit a written statement for

' consideration), . . S

~(c) 1Inguiries in connection with suspension
notices should be made to the Chief, Personnel
Relations Division, Personnel Branch.

(a) The employee may submit to the Personnel Re-
lations Division, Persomnel Branch, a vritten
statement to be considered by the Board or a request to

- : : appear in person before the Board.. No indivie
‘ dual vill be brought to Vashington at governme nts
expense to appear before the Boarde

-2~
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: (e) The employee may resign voluntarily under
circumstances indicated below:

(1) At any time prior to the Director's
action on recommendations of .the Beard, '

(2) When resignation is not. submitted prior
to the Director's action, and the Director ;
determines that employment should be ter- A i
minated, the Director may authorize that _
o the employee be afforded a further oppor- '
! o ’ tunity to resign within L8 hours after re-
' . ceipt of notification to that effect., In
. 'such circumstances, if resignation is not
: ‘ : submitted within the indicated period, em=
i : o ployment will be teriminated under the au-
| g thority quoted in paragraph 1 above.

(f) V¥hen circurstances nermit, more specific

basis for Board action will te specified by the : ‘
chairman of the Board tc bte included in the o i
notice to the employee concerred, ‘

Co The notices srecified above vill ba sent by registered.
mail to the home address of the individual being placed on
leave under these circumstances, with return receipt re-~
questeda

d. Prior to the dispatch of notices to individuals, the
“head of the office or staff secction in which the individual
concerned is employed will be notificd versonally, cither
verbally or in writing, by the Chiof, Personncl Branch,

of the action initiated,

! ) 5¢ The Zxecutive for Inspection and Security may rcfer dirvectly
o to the Board any case arising within the scope of his functions. In
! such cases action will be talen by the Board in the samc manner as

‘ for cases covered under paragraph | above except that rccords which
are returncd by the chairman on the basis of insufficient evidence
will be returned directly to the Exccutive for Inspection and Security.

6o The Chief » Porsonnel Branch, will:

3. Ascertain at the earlicst practicable date s thc names
. of individualsplaced on lcave under tho provisions of this
“directive who desirc to make statemonts in person before the
Board, and will arrange a schedule for $uch appearances diroct-
1y with the Board recorder. .

b. Forward dircctly to the Board recorder written stato-

ments recgived from individuals placed on leave under the pro- Ce ;
visions of this directive, ;

" ! i »‘ ' l-l3-‘ L ' : 3 : ‘\

~ RESTRICTED
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Cow 7. Inthose cascs wherc.fdrmalrpfoceodings are decided on,
the Board will give full consideration to cach casae, including volun-
tary written or verbal statemonts of individuals conccrrned, .and such

~additional evidence as may be decmed necessary, and preparc a written

recommendation to the Dirsctor,  The recommendation will be signed

- by each voting member of the Board, noting CONCUrrcnce Or non-concur-
rence’ in cach case, Any member including the Law member and the
Advisor may appond an individual signed comment, The. complete rccord

of  ¢each case considered by the Board will be attached to the Board!s

recommendations for the information of the Dircutor.

8+ The Dircctor!'s determination in cach case considered for-
mally by the Board will be final., If his decision is to terminate
employment, notice of separation:to the. Civil Service Commission
will state only that separation is accomplished by order of +the
Dircctor under authority grantod by subeparagraph (c) of Scetion 102
of the National Sccurity Act of 1947, without further amplification

R, H., HILLENKXOZTTER
Rear Admiral, USH
Director of Central Intelligence

DISTRIBUTION: To all CIA employecs

v
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Washington, D, C,

U STATINTL:
! ﬁ&%ﬁ?mﬁm 11«31@I ' : | o October 1947

SUBJECT : Dmployment ‘Review Board end Procedures

(Thie rescinds Administrative Instruction I:]dated
_ 3L July 1947) .

. STATINTL

1. Sub-peregraph (c) ‘of Section 102, National Security Act of
1947 (Public Law 253 = 80th Congress), is quoted.below:

“Notwithstanding the provisions of eection 6 of the Act
of August 24, 1912 (37 Stat, 555), or the provisions of
any other law, the Director of Central Intelligence may,
in his discretion, terminate the employment of any offi-
- cer or employee of the Agency whenever he shall deem such-
. termination neécessary or advisable in the interests of
L , ‘the. United States, but such termination shall not affect
i S ¢ the right of such officer or employee 1o seek or accept
I employment in.any other. department or agency of the Govern-
' ment if declared eligible for such employment by the United
States Civil Service Commission." L

: 2. This section was enacted to enable the CIA to maintain high
" personnel standarda eesentlal to a national intelligence agency, :

'3, To ‘provide an impertiel review, end advice to the Director .
in the just and equitable exercise of his discretionsry power under the.
Act’ guzteg above, an Employment Review Board is hereby appomted to '
consist of': . ‘

Executive Dii*ecfor : L 'Che.irman :
. Chief, Advisory Council =~ == Member
Chief, ICAPS «~  Member

: Executive for. Adminietration od Member and Recorder
' and Management -

‘General Counsel - T em Law member without vote
" Executlve for Inspection .. w= . Advisor to the board
‘ . end Seeurity " . without vote

Each Assistant Director = w= Alternate’ members to sit
R R with the Board ‘at the dis~ .
‘cretion of the chairmén
. should three regular voting
members not be available. .

4.; ay Every case involving involuntary termination of a CIA ‘
employee will be forwarded by the head of. the appmpriate Office or Staff
DR Section to the: ‘Chief, Personnel: Branch, Agll,. together with all applica-\ o
Fooe ii 007 ble reports of investigation ‘and- other pertinen'b records.; I

T vl e ;;‘V_RESTRICTEDT'

Approved For Release 2006/11/06 : CIA-RDP81-00728R000100010023-7
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b, If the Chief, Personnel Branch, determines that. final ad-
ministrative action by his office is not feasible » ‘he - shall immediately

forward: the record directly to the Board for its consideration.

C. At the time recerds are forwarded to the Board the Ghief,

'Personnel Branch, will riotify the individudl concerned that he is sus=

pénded from duty under the proviaions of this memorandum due to failure

" to meet the high CIA standards for its employees, and will include in the
‘notice the following :lni‘ormatiow RS ‘

(1) The case’ w:lll be coneidered by the Boerd within
‘two wecks after date of the notlce, ‘

(2) Inquiries in connection with suspension notices
should be made to the Chief, Personnel Relations Division, e
Personnel Rranch. o , T R

(3) ‘I‘he employee may eubmit to the Personnel Relations
Division, Personnel Branch, a written statement to be con-
sidered by the Board or a request to appecr in person before
the Board: No individuel will be brought to Wushington at
‘government expense to appear befere the. Board '

d, Suspension notices will be sent by registered mail to the
home address of the individual being suepended requesting return re=
ceipt, '
5 The Executive for Inspection and Security may refer. directly L
to the Board any case arising within the scope of his functions, He
will immediately inform the Chief, Fersonnel Branch, of such reference
and the basis therefor, requesting suspension and notification of the

‘1ndiv1dua1 concerned as ‘provided by paragraph 4 above.

'+ 6, The Chief, Personnel Branch, will: L
8 Ascertain at the earl:lest prncticable' dafe, the’ nemes ‘
of suspended individuals who desire to'make statements in per=-
son before the Board:and w111 arrange a schedule for such
nppearances directly w:lth the Bonrd recorder. ‘ N
v b. Ferward directly to the Board recorder written state-
ments received from suspended employees. , ,

'I. The Board will give full consideration to each case, include
ing- voluntary written or verbal statements of individuals concerned,
and such additionnl evidence as may be deemed necessary, and prepare a

. written recommendation to the Director, . The recommendation will.be

aigned by each voting membcr of the Board, noting  concurrence or.nonw

eoncurrence in each case, ' Any member including the Law member and -

the. AA\!IW moy uppend an :lnd{;ida.m_‘l p{gnod comment. . The: complete

Approved For Release 2006/11/06 : CIA-RDP81-00728R000100010023-7
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" record of cach ease considercd by the Board will be attached to the

Board!s recommendations for the information of the Director.

8.  The Director!s determination in each cage will be final, If

 his decision is to terminate employment, notice of separation to the

Civil Service Commission will state only that seporation is accomplished

"by order of the Director under authority granted by subwparasgraph (c)

of Section 102 of the National Security Act of 1947, without i‘urther
amplii‘ication.

R, H. HILLENKCETTER
Rear Admiral  USN
Director of Central Intelligence

DISTRIBUTION: To All CIA Employees

RESTRICTED
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0 ME ﬁORANDUM

P NUMBER[ | L} /L 31 July 1947
Y o
Subjects Employment Review Board
EFFECTIVE WITH ESTABLISHMENT OF CIA

1, Subeparagraph (c) of Section 102, Nntional Security
Act of 19&7 (Public Law 253 = 80th Congress), 18 quoted bdlows

"Notwithstanding the provisions of section 6 of the Act of
August 2, 1912 (37 Stat. 555), or the mrovisions of any
other Xk w, the Director of Cen&rnl Intelligence may, in
his diaerotion, terminate the employment of any officer
or employee of the Agency whenever he shall deem such
termination necessary or advisable in the interests of
the United States, but such termination shall not affect .
the right of such officer or employee to seek or accept
employment in any other department or agency of the
Government if declared eligible for such emgloyment by
the United States Civil Service Commission,

: ‘2. This section was enacted to enable the CIA to maintaln
high personnel standards essential to a natlonal intelligence
agency.,

3.  To provide an impartial review, and advice to the

Director in the Just and equitable exarcise of his discretionary

power under the Act quoted above, an Employment Review Board 1s
hereby appointed to consist of:

Executive Director ==  Chairman

General Counsel == Law kember
Executive for Administration

and Management - Member and Recorder
Executive for Inspection ;

and SOcurity == Advisor to the Board

without vote

L. Evory case involving involuntary termination of a

' CIA employee will be forwarded by the head of the appropriate
‘0ffice or Staff Section to the Chief, Personnel. Branch, A&M,

together with all applicable reports of investigation and other
pertinent records, If the Chief, Personnel Branch, determines

that final administrative action by his office is ot feas ible,

he shall immediately forward the record directly to the Board

for its consideration, .The individual concerned will be notified
that for stated reasons he is suspended from duty and the date

on which the Board will consider his case, Such date will normally
be not less than ten days later then the date of the notice, '
Inquiries of employees concerned must be addressed to the Chief,

7Personnel Relations Division, Personnel Branch, A&,

Bﬁﬁﬁl%m&@@Rﬂﬂﬂ10ﬂﬂi%¥§kﬁ~L%“"*v
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o+ The Exeeutive for Inspaection and Security may refer

| 5 ‘ o
directly to the Board any case arising within the scope of his funotions,

He will immedlately inform the. Chief, Personnel Braneh, of such
reference and the basis therefor, requesting suspension and notifie
cation of the individual concerned as provided by paragraph L above,

‘6. After full consideration of each case, including sueh
additional evidence as may be required, the Board will prepare a
written recommendation to the Director containing a sumnmary of the ..
facts and basis for the recommendations, Ench voting member shall

‘note his concurrence or non=currence on the record of the Board's

proceedings, Any member, including the Executive for Inspection and
Security, may append his Individual comments,

T« The Director's determination in each case will be -
final, If his deeclsidn is to cerminate‘employment,'notico of
separation to the Civil Service Commission will state only that
separation is accomplished by order of the Direcztor under authority
granted sub=paragraph (¢) of Section 102 of :he National Security
Act of 1947, without further amplification,

SIGNED

R. H, HILLENKOETTER
Rear Admiral, USN .
Director of Central Intelligence

ATTACHMENTS: NONE
DISTRIBUTION: A1l CIG employees
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ADMINISTRATIVE INSTRUCTION ' e
s — | 14 gy
SUBJECT1 Emplc:ymenf Review Board and Procedure‘s‘ k

(This rescinds Administratéve Imstruction| __ ldated 10 Oct. 1947)

: 1. Sub-paragraph (c) of Section 102, National Security Act of 1947 (Public
r Law 253 - 80th Congress), is quoted below: .

"Notwithstanding the provisions of section 6 of the Act of August

- 24, 1912 (37 Stat. 555), or the provisions of any other law, the

: Director of Central Intelligence may, in his discretion, terminate
: *- the employment of any officer or employee of the Agency whenever he
' i ‘ shall deem such termination necessary or advisable in the interests
of the United States, but such termination shall not affect the
right of such officer or employee to seek or accept employment in
any other ‘department or agency of the Government if declared eli-

gible for such employment by the United States Civil Service Com-
mission." ‘ :

j -2+ 'This section was enacted to enable the CIA to maintain high personnel’
; standards essential to a national intelligenc2 agency.

e il .
3. To provide an impartial review, andﬁ-’dvé.-ee—te) the Director in the just
and equitable exercise of his discretionary power under the Act quoted above,

an Employment Review Board is hereby appointed to consist of:

i Executive Director == Chairmen
! i Chief, Advisory Council == lember
; Chief,  ICAPS == Member

Executive for Administration : ee Member
end Menegement

i General Counsel == Lew member without vote ‘
Sk . Executive for Inspection == Advisor to the board without vote
v : : and Security o
| Assistant to the Bmecutive == Recorder without vote
A v Director : v
G - Assistent to the Chief, -- Alternate Recorder without vote
Advisory Council o o , i
Each Assistent Director == Alternate members to sit with the E

Board at the discretion of +the

chairmen shouid three reguler

voting members not be available.
4e 8. Every case involving involuntary termination of a CIA employee will - ..
be forwarded by the head of the appropriate Office or Staff Section to the
Chief, Personnel Branch, A&M, together with all applicsable reports of
investigation and other pertinent records, '

S
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be (1) 1If the Chief, Personnel Branch, determines that final admine
istrative action by his office is not feasible, he shall immediately :
forward the record directly to the Board for its consideration,

(2) * The Board will meke a preliminary review of each case and
determine whether, in its. opinion, there is sufficient evidence
to warrant formal board proceedings end recommendations to the
Director: If formal board proceedings are not considered feasi=
ble the chairmen will return the records to the Chief, Personnel
Branch, stating, over his signature; that in the opinion of the
Board there is not sufficient evidence to warrant Board action
in the case, :

(3) 1If the evidence presented is considered sufficient for formal
Board proceedings, the Chief, Personnel Branch, will be informed
in writing by the chairmen of the Board, who will instruct him to
place the indivigual Egom}erned on leave Jekiropey. under the provi-
sion his nd transmit to him a written notice
neluding the following information: :

(a) That information has been presented to the Employment
Review Board indiceting the possibility that the termination
of his employment with CIA may be necessary under;the.provi=-
sions of the law quoted in paragraph 1 of this RM‘R. :
(b) That his caese will be considered by the Board within
ten days after date of notifieation. (In ceses of indivi=-
duals who are employed by CIA in other then the Washington
area, the period of time will be extended to three weeks to
enable the individual concerned either to eppear at his own
expense or to. submit a written statement Ffor consideration)s '

(c) Inquiries in connection with suspension notices should
be made to the Chief, Personnel Relations Division, Personnel
Branch. : ; ) ~

(d) ‘The employee may submit to the Personnel Relations Divie
sion, Personnel Branch, a written statement to be considered
by the Board or ‘a request to appear in person before the
....Board, No individual will be brought to Washington at gov-
ernment .exp nse-to appear ‘before the Board,s, ;

The employ

S The employee may resign volun
indicated belows: o o

(1) At any time prior to the Director's action on
recommendations of the Board,.

(2) When riesignation is not submitted prior to the
Director" s action, and the Director determines that
employment should be terminated, the Director mey -eep—
. v authorize that the employee be afforded
& further opportunity to-uumu———.. resign e within
o , 48 hours after receipt of notification to . that ef' fect..
. ey In such circumstances, if resignation is not M
MJ'NW SMBMENN- i thin the indicated period, employment will” .
‘ s be terminated under the authority quoted in paragraph 1
above, ' ‘ ' PR
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be (3) (£) - When, aeectrrstraebed, more specific basds for Board action
: will be specified by the cheirman of the Board to be included
in the notice to the employee concerned.

ce The notices specified above will be sent by'registere‘d mail to the
home address of the individual being placed. on leave under these cir-
cumstances, with return receipt requested. ‘

de Prior to the. dispatch of notices to individuals, the head of the
office or staff section in which the individual concerned is employed
will be notified personally, either verbally or in writing, by the
Chief, Personnel Branch, of the action initiated. )

5+ The Executive for Inspection end Security may refer directly to the
Board any case arising within the scope of his functions. In such cases sction
will be teken by the Board in the same manner as for cases covered under para=-
graph 4 above except that susords which are returned by the chairman on the
basis of insufficient evidence will be returned directly to the Executive for
Inspection and Security.

6. The Chief, Persormel Branch, will:

8 Ascertain at the earliest practicable date, ‘the names of indivi-
duals placed on leave under the provisions of this MM%H who desire
to meke stetements in person before the Board, and will arrange a schedule
‘for such appearances directly with the Board recorder. ‘

b Forward directly to' the Board recorder written statement regeived
from individuals placed on leave urder the provisions of this WMI

7. In those cases where formal proceedings are decided on, the Board will

give full consideration to esch case, including voluntary written or verbal

-statements of individuals concerned, and such additional evidrnce as may be

deemed necessary, and prepare a written recommendation to the Director. The
recommendation will be signed by each voting member of the Board, noting con=-
currence or non-concurrence in each case. Any member including the Law member
and the Advisor may eppend an individuel signed comment. The complete record
of each case considered by the Board will be attached to the Board's recommen-
dations for the informatior of the Directors

8+ The Director's determination in each case considered formally by the
Board will be final. If his decision is to torminete employment, notice of
separation to the Civil Service Commission will state ondy that separation is
accomplished by order of the Director under authority gr’an'be’d by sub=-paragraph
(c) of Section 102 of ‘the National Security Act of 1947, without further

amplification.

R. H. HILLENKOETTER
Rear Admiral, USN.
. Director of Central Intelligence

RESTRICTED
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SUBJECT: Procedure Covering Employse Review Board Actions

The following procedure will be followed by the Personnel
Branch in handling Employment Review Boerd ceses which are referred
to this office by the Executive for Inspeotion and Security.

The Exeoutive for Inspeotion and Security motifies the i
Chief, Personnel Branch, when he ig referring specifioc otges to the : P
Employee Review Board for.their oonsideration and recommendation.

Upon receipt of this memorandum from I&S, the Personnel Branch will
forward the indivi gonoerned a letter advising him that he is
suspended \IS¥ Eeﬂiﬁﬁﬁsperiod of 20 days during which time the Board
will review his case and make its recommendation to the Direotor.
Atteohed to this letter will be a form letter to the Chief, Personnel
Relations Division, on whioh the individual concerned may notify thig
office of his.desire to (1) appear personally before the Board,

(2) submit written data and information relative to his case, or

(3) deoline the opportunity for either of the above. At the time this
notification is forwarded %o the employee, the Chief, Budget and Finanoe
Branch, the Exeoutive for Inspection and Security and the Asgistant
Direotor concerned will be notified personelly and by hand-carried
memorandum from the Chief, Personnel Branch.

: Approximately twelve days after the notifieation has been
issued, the Employee Review Board will consider all faotors relative
Yo the cage and forward their recommendations to the Director. Any
information received by the Personnel Relations Division will be for-
warded to the Exeautive Seoretary of the Board prior to their meetings.
If the employee wishes to appear before the Board, the Chief of the B

will notify the employee of the time and place of the hearing. . 1

During the interim period, if a suspended employse desires
to resign, the proferred resignation will be acoepted and processed by
the Personnel Branch. Proper notification of such action will be mde
%o all concerned by the Chief, Personnel Relations Division. After all
factors relative to the individual cages have ‘been considered and the .
Board has made its recommendation to the Director, the Exeoutive Secre-
tary will advise the Chief, Personnel Branch, of the Director's decision.
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Upon reoeipt of the deoision, the Personnel Relationsg Division
will (1) advise the employee, the Finanoe Branch, the Executive
for Inspeotion and Security and the Assistant Direator concerned
of the aotion for individual cages, and (2) retain complete reocords
of the individual aotiona in the Personnel Relationa Divigion.
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. Pergonnel Branoh ‘
Room 116, North Building

. 2430 E Street, N, W,
Washington, D. C,

: ‘Attention: Chief, Personnel Relations Division

. This is to acknowledge reoeipb of your letter
dated » and to inf‘orm you that I deaire: , )

(Please cheok,eme)

1) To appear in person before 7
the Employment Review Board

. at, dsiseessveniswen. (% gwt Aadre M)

2) To uuhmizin writing e L7
dn '
EE“‘” ease for consideration
by the. Employment Review
Board . W% i
M

4) Neither of the above. dee) 7

gy WW/@M ()

,’1 wts Very Eﬁy yourl.
\!ﬁéiﬁ—w#'—u M%MW IOC) ('(dz?)
qayuvw« ‘ﬁ(/vwowwx//(/ ‘

—iy %WVWer ——n

. Appraved For Release 2006/11/06.- CIA-RDP81-00728R000100010023-7 .
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CUSTATINTL . CENTRAL INTELLIGENCE AGENCY . ‘ E -
; . s Weshington, D. C.

P apuoms i_TNSTRUCTION :
S NUMBER

X " SUBJECT: Employment Review Board aypc/ Wf’ﬁ tedvres

S'I'jATI’NTL' : ' . (This rescinds Administrative Instruc’cion|:|dtd 31 July 1947) ‘

‘1. Sub-pﬁragraph (c) of Section 102, National Security Act of 1947
(Public. Lew 253 - 80th Congress), is quoted below:

"Notwithsta.nding the provisions of section 6 of the Act of
August 24, 1912(37 Stat. 555), or the provisions of any
‘other law, the Director of Central Intel ligence may, in
his discretion, terminate the employment of any officer
or employee of the Agency whenever he shall deem such
termination necessary or advisable in the interests of
the United States, but such termination shall not affect
the right of such officer or employee to seek or accept
employment in any other department or agency of the
Government if declared eligible for such employment by
the United States Civil Service Commission."

2. This section was enacted to enable the CIA to maintain high per-
: sonnelvs’candard_s‘ essontial to & netional intelligence agency.
| 3.‘: To. provide an ‘imf)artial review, end adviée to the Director in the
' Just and eqq';‘"t:,_';\._‘- Qﬁcercise of his discretionary power under the Act quoted
aboye, an fEmplbymént Review Board is hereby appointed fo consist of: |

Fxecutive Director -~ Cheirman

Chief, Advisory Council == Member °
Chief, ICAPS == Member :
Executive for Administration-- Member and Recorder
. and Menagement : ‘ _j
Genereal Counsel == TLeaw member without vote
Executive for Inspection =~ #Advisor to the board
o and Security " without vote L
Each Assistant Director == Alternate members to sit with I

the Board at the discretion RS
of the ¢ girman, should three .
regulaA"me eérs not be availsable,: i

4o na Every case ‘involving involuntary terminstion of s :CIAiemp]‘.oyee’wlill =

i be ‘forwa‘rd,‘e;'vd;‘by the head of the»aﬁpropriate' Office or S{:a_ff Section to the -

Chief, Persomel Branch, 28y, together with all appliceble reports of

ReSTRICTED
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o

‘requesting suspension and notificatzon of the indlvidual ccncerned as provlded

-by paragraph 4 above.

Approved For Release 2006/11/06 : CIA-RDP81-00728R000100010023-7 |
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investigation and other pertlnent records, '

b, If the Chief, Personnel Branch determines that final adminis=-
trative action by his office is not feasible, he shall immediately for- ,
ward the record directly to the Board for its consideration,

c. At the tlme records are forwarded to the Board the Chief, Per=
sonnel Branch, will'notify the individual concerned that he is suspended
from duty Undervthe provisions of this memorandum due'to failure to
meet the high CIA standards for its employees, and will include in the
notice the follow;ng information:

(1) The case will be considered by the Board within two

-weeks after date of the notice.

() The employee may submit to the Personnel Relations Divi-
sion, Personnel Branch, a written statement to be‘considered by
the Board or a request to appear in person before the Board. No
‘inaividual wiil be brought to Washingtdn:at govermnment expense to
' abpear before the Board,
(34 Inquzries in connection with suspen51on notices should
be ‘made to the Chief, Personnel Relations Division, Personnel
Branch.
d. Suspension notices will be sent by registefed mail to the home "
address of the indlvidual being suspended requesting return receipt.
5. The Executive for Inspection and. Security may refer directly to the
Edard'any case arising within the scope of hie functions, He will immediately

inform‘the»Chief Personnel Brench of such reference and the basis therefor,

RESTRICTED




Board, noting concurrence or non-currénce in each case.

L :' SR -,f,. | e
" RESTRICIED
’ . . - .
ey o it ‘ .
6e Chief, Personnel Branch, w:ul!l%scertain at the earliest practicable

A e I . .
date, ‘the names of suspended individuals who desire to meke statements in
‘ ' ~appeardnees

gonbemonts

person before the Board end will arrange e schedule for such

directlj with the Board recorder.

e ¥iwritten statements received from suspended employees,m :
4‘—4—"‘"__"“"‘““—"“"'""‘"" e e :
forwardeie dlrectly to: the Bosrd: record/era )

[
7. The Board will glve full consideration to eac

h case, including volun=

tary written or verbal statements of individuals concerned, and such additn.onal

evidence‘ as may be deemed necessary, and prepare a written recommendation to

The r_éconunendation will be signed by each voting member of the
ine lvding

Any member aug Athe ~

the Director.

£

: h.aw member andjﬁdvmsor mey append an individual signed cormnen'b. The complete

record of each case con51dered by the Board will be attached to the Board'

recommendations for the 1nformat10n of the Director.

8. The Director's determinstion in each case will be final. If his

decision is to terminate employ'meﬁ'b, notice of separation to the Civil

Service Commission will stete only that separation is accomplished by order

of the Director under authority grented by sub-paragraph (c) of Section 102

of the Nationsl Security Act of 1947, without further amplification.

R. H. H.

RESTRICTED
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ADMINIS VE INSTRUCTION
NUMBER )

SUBJECT: Employment Review Board

‘‘‘‘‘

DRAFT
TTS= 7 Oct 47

‘Paragraph 3, Administrative Instruction :ldated 31 July 1947, is

‘ amended to read:

"3e . To provide an impartial review, and advice to the Director in
the just and equitable exercise of his discretionary pewer under the Act
quoted above, an Employment Review Board is hereby appointed to consist of:

Executive Director -
Chief, Advisory Council -
‘Chief, ICAPS -
Executive for Admini stration

and Manegement -
General Counsel -—

Executive for Inspection ==
and Security
Fach Assistent Director -

g ,ré'szf;a:::" 'E@

Chairmen
Member
Member

Member and Recorder
Law member without vote
Advisor to the board
without wvote
Alternate members to sit
with the Board at the
discretion of the chairman,
- should three regular members
not be available. "
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7 November 1947

M{ORANDUM FOR THE EXZCUTIVE FOR A & M o

‘Subject: Revision of Employment Review Board and.
Procedures Order . '

c 1. VWith reference to your draft of & November, I con-
cur completely in the general provisions and conslider it a
considerable improvement over prior procedures. I have only
the following comments:

() I have suggested a minor grammatical change
in paragraph 3, upon which I place no great importance.

(b) In paregraph 4b(3)(e), the first sentence is ;
subject to possible misinterpretation, as it ‘conceiv- :
ebly could be read so that the "him" refers to the i
employee., This would infer that the Board might recom- :
mend directly to an employee that he resign. Such an
interpretation, of course, 1s farfetched, but to forestall

the possibility, I suggest:

"The employee may resign without prejudice
at any time prior to final action by the Director,
which sction Will be taken on the recommendations
of the Board after completion of formal proceed-
ingS".‘ ’ .

Tn the second sentence of that sub=-parrgraph, is it

 possible that the Director may wish to accept a resig=-
nation as his action, and provision should be made By
for such a situatlon? ’ : ;

2, Attached to the proposed Order is an unsigned and

undated memo dealing with procedure of the Personnel Branch.

Tt is agsumed that this will be modified in accordance with

the proposed Order. Also attached is a form of letter to be

sent to employees so that they may check thelr wishes about

appearance or submission of a statement. The form states,

"'pleage check one", referring to the three situatlions. Ve -
. have previously had seversl cases where persons wished to

© appear and submit written statements, and I suggest that
the form state, "Please check as appropriate".
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- ResTRicTED
-2- " 7 November 1947

3., T wish to state that I concurred in the:memorandum
from the Chief, Budget and Finance Branch concerning the

. advance of annual leave prior to its submission,

L

Y LAWRENCE R, "HOUSTON
General Counsel.

e P
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OJﬁce Memomndum « - UNITED STATES GOVERNMENT

' TO : Exeoutive for Administration t.nd Management _ DATE: 6 Novenmber 1947
FROM : Chief, Budget and Finance Branoh |

SUBJECT: Granting of Annual Leave in lieu of suspensions

In connection with the subject pertaining to “the granting of anmal leave
to certain employees in lieu of suspending them pending final termination as to

their future employment ltctus, it is desired to set forth certain faots and l
suggestions, ‘

‘ rhq annual leaye regulations provide in substance as tollm;

%¢ A Teaporary employse camot be advanced annual leave i.e., annual
leave becomes available to such employees as it is earned,

be . Advanced annual leave oannot be granted to a Permanent npléyn
until he has completed his first year of service.

¢ A Permanent employee who has completed one year of service may be
advanced annual leave at the option of the Agency concerned mot to
exceed the amount which he would acorus as of the end of the current

calendar yeare As of 31 December of each year, unurnod o.nnuc.l leave
must be liquidated by refund.

Experience has indicated that except im unusual and/or meritorious cases,
it is advisable not to grant advanced annual leave, It is difficult in most
instances to effect collestion for such leave when it 1s not earned and in cases
of ternination, & claim against the employee's retirement fund cannot be proe
cessed by the Civil Service Commission until the employee makes an appliocation

~ for refund, ‘Under present statutory restrictions, an employee who has had ten

(10) or more years of Government smervice camiot have his retirement refunded and

- is entitled to the proceeds of the retirement d'duotion- only when he reaches

retirement age or death ocourse

‘l'ho usual rule is that when an employes is to be separated or suspended,
he 18 notified of the action 30 deys in advance and remains in a duty status, O
or in an epproved anmal leave status (provided he has sufficient accrued amnual B
leave to his credit) unless such action “would be otherwise detrimental to the
interest of the Government, or would be otherwise in ous to employes,

his Tellow -orEerl. or the general public“. In such cases, the employee should .

- be plaged on annual leave provided that he has sufficlient annual leave to his

credit; othmin. he’should be suspended (although for our purposes LWOP would
be preferable)'for such period or periods during the 50 days as may not be
oovered by acorued anmal leave, (refer to C3C Personnel: Iln.mnl. chapter B8le13).

* When annual ‘leave 1is advanced and an eaployes is terminated or resigns

without liquidating the unearned portion thereof, the Certifying Officer is lisble
under existing Law for the amount of the onr-pcynont. The lodging of a claim

CONFIDENTIAL
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‘against the employee's retirement account with the Civil Service Comaission
does not relieve the exception taken to the Certifying Officer's account,
Consequently it is not only somewhat unfair to expest the Certifying Officer
to approve pay rolls covering advanced snnual leave in those oases where
there 1is gome doubt as to whether or mot the employee will return to duty,
but it is diffioult for such bonded Certifying Officers to consoientiously
ocertify the pay rolls. ‘ v

In view of the ciremtmen and restrictions as indicated nbon.
it is recommended that only ourrent accrued leave to the eredit of an employee i
-be approved and sallowed to permit him to continue in a pay status in lieu :
of issuing a notice of suspension.

25X1

E. R. SAUNDERS
i Chief, .
. ‘ - Budget and Finance Brunch

 CONFIENTIAL
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emene . gONFIDENTIML ,
TOﬂice Memammlzmz UNITED STATES GOVERNMENT_

TO e Deputy Dlrector : ' : - DATE: 3 November 1947 :

' FROM - : Executive for A&M

SUBJECT: | Employment Review Board

1, ' I concur in paragraph l.

i ) 2+ a. Do not concur. Board recorder should inform Personnel Branch, with
P .~ instructions: for restricted he.ndlmg. We should continue to make the Em-
. ployee Helations Division the main point of contact for these people, and’
we should not set up a separate administrative activity on the part of the
Board. We should also continue to keep Office Heads adnsed of these actions.

be I do recommend, however, that where we can we shoyld 1nd1cate,1n our
written motificetion to individuals, broadly why we are considering their
cases, such as: .

i ‘ " Personal associations -
; ‘ ‘ Indications of connections with subvers:.ve actlntzes
: ‘ Indiscreet public. comments

! ,  ¢. Individuals outside of Washington cannot be called personally except
’ at own expense. .

3+ .No employee will henceforth be put on LWOP status on ‘this account.' I .
gave. instructions some time ago to handle all fubure cases on & leave basis.
I continue to believe, however, that if we feel ‘that we have sufficient basis
to” formally consider a case before the Board, and call for statements from or
personal appearance of individuals concerned, we are not justified in permitting

them to come to work until f:.nal ac‘b:.on has been determlned. SRR
25X1 . .
‘ 4’. You and the Director must determine this. My personal reaction would
: . be one of relief. Actually, it mght be better to have the recording done by
; & non-member with no other interest in the proceedings. Suggest that we con-
' s1der [ Ifor this purpose. .

CORFIDENTIL
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Changes in Employment Review Board.

'1. Cases 'should be first referred to the Board to determine
_gg_gptance.

2, The Board, if it accepts case<, notifies *l;h'= employee in
writlng of the fact that it has been alleged that he does not meet
th@staﬂdarda of CIA, and directs him -to appear before the .
Boérd for a hearing. .

3. Further action is much the same as at present., except I

recommend that employee not be put on LWOP status unless, in con-

sideration of Executive for I & S and the Board, a grave security
risk would otherwise be entailed. '

be T further recommend that the General Counsel be the Recordsr

f the Board in addition to his duties as Law Member.

//0.
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e CENTRAL INTELLIGENCE Agmycy
¢ B o Washington, D. ¢.

STATINTL

ADM:NﬂIVE INSTRUG v 31 December 19,8
C N ﬂ ‘

SUBJECEmployment Review Boarq and Procedﬁres STATINTL

‘(;hembership of the Employment, i oard announced by
Paragl 3, Administrative Instructio dated 1L November
1947, changed ag follows ' .

Execu tive i - =- Chairman
:Chief, Advisory Council ; -— Member
Chief, 1C0APS -- Member ‘
‘General Counsel == Law Member ang Recorder
 Casd i ol .. without vote
‘Chief, Inspection ang Security . Advisor to the Board
‘ : o without vote :
S ! Each Assistant Director == Alternate members to s34 with

i the Board at the discretion
! of the chairman shoulq )
three regular voting members

not be available,

R. H. HILLENKOETTER
- Rear Admira] s USN
Director of Central Intelligence

DISTRITION: = A11 ora Employees
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" RESTRICTED R

CENTRAL INTELLIGENCE AGENCY
Hashington, D. C.

[.D!’AINISTIULTIVE INS% 31 December 1948 ‘
NUMBER ! . ‘ . : : L :
‘ ) ‘ STATINTL

SUBJECT: Bmployment Keview Board and Procedures .
‘ STATINTL

The membership of the Employment Review Board announced by B
paragraph 3, administrative Instruction] | dated 1b November -
1947, is changed as follows: - ‘ E

Executive : ) -- Chairman '
Chief, Advisory Council -- Member
- Chief, ICAFS -- liember
General Counsel -- Law Member and Recorder
T LT e without vote A
Chief, Inspection and Security -- Advisor to the Board
R without vote :
Each issistant Director -- llternate members to sit with
' ' ' the Board st the discretion
of the chairman should
three regular voting members
not be available.
STATINTL

R. H. HILLENKOSTTER
. Rear Admiral, USN
Director of Central Intelligence

DISTRIBUTION: . ALl CIA Bmployees

RESTRICTED
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'

of the chairman should

" not be available.

3 R. H. HILLERFOTTTER

: ‘ . Rear Admiral, USN

‘ - Director of Central Intelligence
DISTRIBUTION: A1l CIA Buployees

RESTRICTED

L RESTRICTED
'_;f"{ I : ‘ CENTRAL INTELLIGENCE AGENCY
v o Washington, D. C.
ADMINISTRATIVE THSTRUCTION. - ‘ 31 December 1948
NUMBER : ‘ ' g STATINTL
SUBJECT: Employment Reviev.%f_ Board and Procedures
STATINTL
‘The membership of the Employment R view Foard announced by
& . paragraph 3, .:dministrative Instruction dated 1l Novembar
: © 1947, is changed as follows:
Executive _— - Chairxﬁan
Chief, Advisory Council o a= Member
Chief, ICAPS , -~ lember
v General Counsel ‘ -- Law Member and Recorder
) Ll - vithout vote
Chief, Inspection and Security -- fdvisor to the Board
i ‘ : without vote

) . " Bach Assistant Director -- Alternate members to sit with
R the Board et the discretion

three rezular voting members.

STATINTL

T et T TR e L P et T
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CENTRAL INTELLIGENCE AGENCY
Weshington; D. C.

ADMINISTRATIVE INSTRUCTION ’ : o 2 Hovember 1950
NO. : ) | | . o

. STATiNTL
3 SUBJECT: Employment Review Board and Procedures ‘
‘ ‘ . ‘ STATINTL
k . : .
P 1. The membership of the Employme ard, announced by
- peragraph 3, Administrative Instructiocn dated 1% November |
19k iect as above, and as amended by Administrative Instruction ";
No. | dated 31 December 1948, is changed as follows: ' STATINTL
- : Executive or Deputy Executive - Cheirmen _ -
o Any two of the following to be ) :
naned by the Chairman for each )
case: : - Members
Assistant Directors, Staff
Chiefs, and their deputies. ; ‘
General Counsel or - Legal advisor and
Assistant General Counsel recorder without
‘ vote. v
Chief or representative of - - Special advisor
Inspection and Security Staff: without vote.
(Vo individusl shall sit as & member of an Employment Review Board
convened to consider & case of an individuasl assigned to his Office
or Staff.) S STATINTL
- 2. References in Administrative Instruction :lto the
“Chief, Personnel Brench, A&M" should read "Personnel Director”. C STATINTL

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

Executive

DISTRIBUTION: No. 3 . ' , ' S

E‘ Bt ; TR , RESTRICTED
A R '
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